南華大學借用圖書館場地申請單
Nanhua University Library Request Form for the Reservation of Library Space

     申請日期Application Date ：＿   ＿年(Y)＿＿月(M)＿＿日(D)
	申請人
Name of Applicant
	
	職稱
Position
	
	單位/

系所

Dept./

Division
	

	借用事由

Purpose
	

	借用日期
Reservation Period
	自From ＿       ＿ 年(Y) ＿ ＿月(M) ＿ ＿ 日(D) ＿ ＿時(time)

至To     ＿       ＿ 年(Y) ＿ ＿月(M) ＿ ＿ 日(D) ＿ ＿時(time)

	借用場地
Library Space
	(
	1. 圖書館一樓大門外-外墻

Area outside library 1F main entrance – outer wall

	
	(
	2. 圖書館一樓大門外-戶外平台

Area outside library 1F main entrance – open space

	
	(
	3. 圖書館一樓外走道紅磚牆、無障礙空間

Area outside library 1F – brick wall corridor and accessible area

	
	(
	4. 一樓中庭部份：位置在參考書前面

1F courtyard(in front of the reference section)

	
	(
	5. 四樓挑高區

4F high-ceiling area


註：請於圖書館開館時間辦理。

圖書館承辦人：


推廣典藏組組長：


圖書館館長：              
………………………………………………………………………………………………           

借用辦法Policies for reservation of library spaces:：
1. 申請人請攜帶證件至本館一樓流通台辦理借用手續Please apply at the circulation desk. Identification is required.。
2. 請按照借用的空間使用，違者得依「南華大學圖書館資料違規使用規定」第九條第四項辦理Please use the reserved space as intended. Misuse will be handled in accordance with Article 9, Item 4 of the Nanhua University Library Code of Conduct.。
3. 使用空間若有不當之行為，得依「南華大學圖書館資料違規使用規定」第九條第五項辦理。Any improper behavior while using the space will be handled in accordance with Article 9, Item 5 of the Nanhua University Library Code of Conduct.
借用空間注意事項Notes for Space Reservation：

1. 若已申請如欲取消，請於使用日期前通知一樓流通櫃台(分機1421)，以免影響他人借用權益In If you wish to cancel a reservation, please notify the 1F circulation desk (ext. 1421) before the reserved date to avoid affecting other users’ rights.。
2. 請勿任意移動設備，如有使用設備或桌椅，請用畢後歸還原位並將設備恢復原狀Do not move library equipment without permission. If equipment or furniture is used, please return it to its original location and restore it to its original condition after use。
3. 使用時請勿大聲喧嘩，音量請以不影響其他讀者為原則Keep noise to a minimum. Please ensure your volume does not disturb other library users。
4. 請勿飲食及其他不當行為，並隨時保持清潔。違者依「南華大學圖書館資料違規使用規定」第十一條辦理No eating, drinking, or inappropriate behavior is allowed. Keep the space clean at all times. Violations will be handled in accordance with Article 11 of the Nanhua University Library Code of Conduct。
5. 如遇突發或緊急狀況時，館方可視情況全權處理In the event of an emergency, the library reserves the right to take necessary action。
( 已詳閱個人資料蒐集處理利用告知說明書，並已明確知悉並同意貴校得蒐集、處理及利用本人個人資料，謝謝。I have read the Personal Data Collection, Processing, and Utilization Statement and am aware and agree explicitly that your university may collect, process, and utilize my personal infor-mation. Thank you.
南華大學個人資料蒐集處理利用告知聲明書
Nanhua University Personal Information Collection, Processing and Utilization Statement
南華大學（以下簡稱本校）依據中華民國個人資料保護法(含施行細則)、教育部相關法規法令之規範及本校隱私權政策聲明，蒐集、處理及利用您的個人資料。依據個資法第八條規定，本校向當事人蒐集個人資料時，應告知當事人相關事項，以此特定本聲明書。
1、 個人資料蒐集之目的：146圖書館、出版品管理。
2、 個人資料之類別：C001辨識個人者、C051學校紀錄。
3、 個人資料利用之期間、地區、對象及方式

(一) 個人資料利用之期間：除法令或教育部另有規定外，特定目的未消失前均為利用期間。(二) 個人資料利用之地區：中華民國境內或經學生同意處理、利用之境外地區。(三) 個人資料利用之對象：本校及執行此業務之必要相關人員。(四) 個人資料利用之方式：以自動化機器或其他非自動化之利用方式。

4、 依據個資法第三條規定，當事人就其所提供之個人資料得行使下列權利，惟若本校依法有保存、保密與確保資料完整性之義務時，則不在此限：

5、 (一)查詢或閱覽。(二)製給複製本。(三)補充或更正。(四)停止蒐集、處理或利用。(五)請求刪除。

6、 此申請書所蒐集之個人資料，保存期限為1年，到期後將進行銷毀程序。

7、 本校保留隨時修改本告知聲明書之權利，如有未盡事宜將修訂後之規範公告於本校網站，不另作個別通知。
Nanhua University (called “the University” below) collects, processes, and uses your personal information in accordance with the Personal Information Protection Act (hereafter PIPA), related rules from the Ministry of Education, and the University’s Privacy Policy.According to Article 8 of the Act, the University is required to inform information subjects of certain matters when collecting personal information. This statement is made for that specific purpose.

1. Purpose of Personal Information Collection
The University collects, processes, and uses your personal information for the following specific purpose: 146 Library and Publication Management

2. Personal Information Categories
The types of personal information collected by NHU include: C001 information identifying an individual, C051 school records. We collect information that can identify you, such as your name, department, student ID number, and contact phone number.

3. When, Where, With Whom and How Personal Information May Be Used
(1) Time Period: Except for when there are laws or the Ministry of Education has related regulations that otherwise limit the period of time that personal information is kept, the period for keeping personal information shall depend on what is necessary for NHU to conduct operations. (2) Location: Personal information will be used within Taiwan. With the student’s consent, such information may also be processed and used in other countries or regions. (3) Recipients: The University and authorized personnel necessary to carry out the related duties.  (4) Methods: Information may be used through automated or non-automated means.

4. According to Article 3 of PIPA, individuals may exercise the following rights regarding their personal data. However, these rights may be restricted if the University is legally obligated to retain, protect, or ensure the integrity of the data:
(1) To inquire or request for reading to their personal information. (2) To request for copying of their personal information. (3) To request the addition or correction of their personal information. (4) To request the cessation of collection, processing, or use of their personal information. (5) To request deletion.

5. The personal data collected through this application form will be retained for one year and will be destroyed after the retention period expires.

The University reserves the right to revise this Statement at any time. Any matters not covered herein will be supplemented and announced on the University’s official website. No individual notification will be provided. 
(背面續See next page)








